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. OBIIME NNOJIOXKXEHUSA

1. IIpaBuna none3oBanust Oudauorexoit AIIOY CO «BepxHeTypHHCKHI MEXaHUYECKOM
TeXHUKYM» (nanee — [IpaBuia) periaMeHTHPYIOT OOIIMI TOPSIOK OpraHu3aluy 00CITy)KUBaHUS
[0JIb30BaTeNIeH, MpaBa M 00A3aHHOCTH OMONMOTEKM U €€ I0JIb30BaTeliell B rOCyAapCTBEHHOM
aBTOHOMHOM IpOQecCHOHaIbHOM 00pa30BaTeIbHOM YyupekaeHun CBepanoBckod o0iactu
«BepxHEeTypHUHCKUI MEXaHUYECKOW TEXHUKYM» (najnee — TexHukym).

2. Hacrosimue IlpaBuna paspaboransl B coorBeTcTBUHM ¢ [lomokeHnem o OmbmmoTeke
I'ATIOY CO «BepXxHEeTypUHCKUN MEXaHUYECKOM TEXHUKYM.

3.IIpaBo cBOOOAHOTO M OECILIATHOTO IMOJIH30BAHUS OMOIUOTEKON UMEIOT 00ydJaroIIHecs
u corpyanuku Texnukyma. C y4eToM BO3MOXKHOCTEH OMOIMOTEKH OOCITY>KHBAIOTCS POAUTENN
00ydJarouumxcs, >KUTeJIM ropo/ia.

4. K ycayram nojb3oBatesiei NpeocTaBisoTcs HHPOPMALMOHHBIE PECYPCHI:

-  KHWXKHbIM ¢oHA (ydeOHas, NPOU3BOJICTBEHHO-TEXHMYECKAs, XYy/I0’KECTBEHHas,
CIpaBOYHasl, HAYYHO-TIONYJISIPHAsI, METOIUYECKAs JIUTEPaTypa);

- (oHAa nMepuoauUECcKUX U3IaHUH (ra3eThl, KYpHAJIb);

- (hOHJ1 KOMITAKT-IMCKOB, 3JEKTPOHHBIX 0a3 JaHHBIX, CpeCTB ceTu MHTepHeT u 1p.;

- CIIPaBOYHO-O0MOIMOrpaduecKuil annapat: peKOMEHaTeIbHbIE CIIUCKHU JIUTEPATYPBI.

5. bubnmroreka 00CTyKMUBACT MOTH30BATEIICH:

- Ha aboHeMeHTe (Bbllaya KHUT, JPYruX NPOU3BEIEHUN MeYaTh U WHBIX JOKYMEHTOB Ha
JIOM);

- B UYHTaJbHOM 3asie (paboTa C KHUraMH, MEPHUOAMYECKUMH W3aHUSAMH, IPYTUMHU
NIPOM3BEACHUSMH 1€YaTH ¥ WHBIMU JIOKYMEHTaMH, KOTOPHIE HE BBIAIOTCS HA JIOM);

- B yueOHBIX KaOMHeTax /1js paboThl C TOKYMEHTaMHU Ha YYEOHBIX 3aHSTHSIX;

- B KOMIIBIOTEPHOH 30HE, MpeJAHA3HAYEHHOMW AJIs1 pabOThl ¢ TEXHUYECKUMH CPEICTBAMU

(KOMHaKT',[[I/ICKaMI/I, KOMITBIOTCPHBIMU Oazamu JaHHBIX, CPEACTBAMHU I/IHTepHeT).

1.  TIPABA, OBSI3AHHOCTH n OTBETCTBEHHOCTb
MOJIb30BATEJIEM
5. OOyuaromuecs, mpernojaBaTesy, COTPYIHUKH TeXHUKyMa U JIpyTrue IOJIb30BaTeNn
UMEIOT MPaBO OECIIaTHO MOJB30BaThCS OCHOBHBIMU BHAAMU OMOIMOTEYHO-MH(POPMAIIMOHHBIX
YCIIYT, IPEOCTABISAEMbIX OMOIHOTEKOM:
- MIOJTy4yaTh MOJHYI0 MHpOopMalKio 00 HHPOPMAIMOHHBIX pecypcax, MpeloCTaBIsIeMbIX
O6ubnuorekol ycmyrax, o cocraBe (OHIOB OHMOIMOTEKH dYepe3 paziuyHble (HOpMBI

610IMOTEeYHOr0 NH(HOPMUPOBAHHUS,



- oay4aTh U3 poHga OMOIMOTEKU ISl BpEMEHHOTO MOJIb30BAHUS B UYUTAIHHOM 3aJie WU
Ha a0OHEMeHTe JTF00bIe TIeUaTHBIC U3/IaHusl, HEOMyOIMKOBAaHHBIC JOKYMEHTBI WIIH UX KOTIHH;

- MOJIy4aTh KOHCYJIbTATUBHYIO MOMOIIb B TIOUCKE W BEIOOPE HCTOYHUKOB MH(OpMAIINK;

- MpOJIeBaTh CPOKH IOJIb30BaHMS JOKyMEHTaMU M HH(OpMalMeid B yCTaHOBICHHOM
MOPSIKE;

- TOJy4YaTh TeMaTHYecKue, (axkTorpaduyueckue, yTouHsAomme u Oubnauorpaduueckue
CIIpaBKH Ha OCHOBE (hoH1a OMOIMOTEKN (MCKIIFOUYCHHE: CIIPABKU MOBBIIICHHON CII0KHOCTH);

- Y4aCTBOBATh B MEPONPHATHSIX, IPOBOJIUMBIX OMOIUOTEKON;

- OKa3bIBaTh NPAKTUYECKYIO IIOMOIIL ONOINOTEKE.

6. [lonp30BaTen HMMEIOT MPaBO MOJYYaTh JOMOJHUTENbHbIE TIATHBIE YCIIYTH, KOTOPHIE
oKa3bIBaeT OubnmoTeka 6e3 yuepda CBOe OCHOBHOM AESTENbHOCTH 0 MPEHCKYPaHTY IIATHBIX
YCIIYT, YTBEPKJICHHOMY JTUPEKTOPOM TEXHUKYMA.

7. CtyneHTaM M yyamiumcsl ApPYTruxX ydyeOHBIX 3aBElEHHUl, cleluanucraM ropoja
MPEIOCTABIIACTCS MPaBO OOCTYKMBAHUS B UATAIHHOM 3ajie, B T.4. HA MJIATHOM OCHOBE WJIU TIO
JIOTOBOpaM.

8. Tlomp3oBarenu 00s3aHBI COONIONATH TPaBHJA  IOJH30BAHUS  OUOIHOTEKOM.
HapymmBmme uxX wid NpuYuHHUBIIKNE OMOMMOTEKE yImepO KOMIIEHCHPYIOT €ro B pa3mepe,
ycraHoBjieHHOM [IpaBunaMu nonp30BaHus OMOTMOTEKOM, a TaK)Ke HECYT MHYIO OTBETCTBEHHOCTh
B CIIyYasiX, IPeIyCMOTPEHHBIX AEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

9. Ilonp3oBarenu 00sS3aHbL:

- OEpEKHO OTHOCUTHCS K MPOU3BEACHUSM I€YaTH, W JIPYTHM HOCUTEISIM WH()OpMAIIHH,
MOJTy4YeHHBIM U3 (POHIOB OMOINOTEKH;

- BO3BpAIaTh UX B YCTAHOBJICHHBIE CPOKH;

- HE BBIHOCHUTH HMX W3 TOMENICHWH OMOJIMOTEKH, €CIi OHHW HE 3apeTUCTPHUPOBAHBI B
YUTATEITHCKAX POPMYIISPAX WIH APYTUX YICTHBIX JOKYMEHTaX;

- HE JieNlaTh B HUX MTOMETKH, MOAUYEePKUBAHUS;

- HE BBIPBIBATh M HE 3aru0aTh CTPAHMUIIBI;

- HE HapyIIaTh PACCTAHOBKY B (DOH/IaX OTKPBHITOTO OCTYTIA.

10. Ilpu mosrydeHUH TPOU3BEICHUH TIeYaTH U UHBIX JOKYMEHTOB, ITOJIH30BATEIN JOKHBI
TIIATETTFHO MPOCMOTPETh KaXJA0€ HM3JaHHe W B cliyuae OOHApYKEHHsI KaKuX-TO Jae(eKToB
coOOIIUTh 00 3TOM COTPYAHUKY OMOIMOTEKH, KOTOPBIH CHENaeT Ha KHHUI'e COOTBETCTBYIOIUE
NOMETKH. B TpOoTMBHOM cilydae OTBETCTBEHHOCTh 3a TIOpPYY KHHT HECET II0JIb30BaTelb,

MTOJIb30BABIITHIACS HU3JaHUEM ITOCICIHUM.



11. Tlonws3oBarenu oOs3aHBI PACHUCHIBATHCS B UYHUTATEIHLCKOM (OPMYJISIpE 3a KaxIbld
MOJTyYEHHBI JOKYMEHT; PErHCTPUPOBATHCS B JKypHAJIe ydeTa padOoThl Ha TEPCOHATLHOM
KOMITBIOTEPE.

12. ExeromHo, B KOHIE Y4eOHOro Troja, I[OJb30BATeNd O0S3aHbl MPOUTHU
MEPEePETUCTPALNIO C MPEIbIBICHUEM BCEH UYMCIISIIEHCS 32 HUMU JIUTEPaTyphl MO0 BEPHYTH B
OuONMMOTEeKy BCE YHCISIIIUECS 3a HHUMU JOKyMeHThl. [lomb3oBarenu, He MpolIenme
MEPEePETUCTPALIHIO, B CIEAYIONIEM YIEOHOM TO/Iy HE OOCITYKUBAKOTCSL.

13. Tlpu BbIOBITMM ©3 Y4YeOHOro 3aBeleHUs, OQPOPMIICHHWH aKaJIEMHYECKOTO WIIN
JEKPETHOTO OTITYCKa MOJIb30BaTeNIM 00S3aHbI BEPHYTh B OMOJIIMOTEKY BCE YHCISAIINECS 32 HUMU
JOKYMEHTBI; TIOCIIE MOJTHOTO pacdyera ¢ OMOIMOTEeKOo OMOIMOTEKapeM 3amoaHsIeTCsT 00X0IHOM
JHUCT 00yYaroIIerocsi, COTPYAHUKA TEXHUKYMA.

14. Tlonp3oBaTeNto 3anpeniaeTcs B3sAThIe B OMOINOTEKE JOKYMEHTHI IIepe/laBaTh APyroMy
JUILLY.

15. Tlonmp3oBaTeny, OTBETCTBEHHBIC 3a YTpaTy WM TOBPESKACHUE H3JaHUH, OOS3aHBI
3aMEHHTh WX TaKUMH JK€ W3JIaHUSAMH WIA KOINUSMH, TPU3HAHHBIMH OHOJIMOTCKOM
paBHOLIEHHBIMH. [Ipy HEBO3MOXHOCTH 3aMEHBI MOJIb30BATENN 00s3aHBI BO3MECTUTH PEATbHYIO
PBIHOYHYIO CTOMMOCTh IyTe€M J0OpOBOJBHOTO B3HOCA YKa3aHHOHW CyMMBbI JHOO KYIUTh
Ceprudukar B3ameH yrepssHHor kaurd B ObC, yka3aHHON COTPYIHUKOM OMOIMOTEKH.

16. Tlepeuyenp HapyIICHHI, 32 KOTOPBIC IIOJIB30BATEISAM HA3HAYAIOTCS IITpadHbIC
CaHKILIMU, MOXET OBITh oOmpeaeneH B OUOIMOTEKE CaMOCTOATENbHO U 3adUKCHPOBAH B
npunoxkeHuu K [IpaBunam nons3oBanus 6nbanorexoit TexHukyma.

17. Cymmy mtpadHbIX CAaHKLIMMN, TUIATHBIX YCIYT WIM CTOUMOCTb YTEPSHHOTO U3JaHUs, B
COOTBETCTBUH CO CBOEBPEMEHHO TPOBENECHHON MEPEeONeHKO (OHIOB, MOIB30BATEIH BHOCIT B

KacCcCy TCXHUKYMaA.

1. TPABA U OBAA3AHHOCTU BUBJIMOTEKHA

18. bubnuotreka B CBOeH  JACATENBHOCTH  OOECTHEUMBACT  peau3allfio
BBIIICTIEPEUNCIICHHBIX TIPaB IMOJIb30BaTeNlel, YCTaHOBICHHBIX DenepalbHbIM 3aKOHOM OT 29
nexabps 1994 r. No78-03 «O 6ubnuoreyHoMm pene» (C M3MEHEHUSIMH U JOMOIHEHUSMHU).

19. bubnmmoreka o0s3aHa!

- @QopmupoBaTth (GOHIBI B COOTBETCTBHM C 00pa30BaTENbHBIMU IpOrpaMMamMu
TexHukyMma, MHTEpecaMH, MOTPEOHOCTAMH U 3alIpOCaMU BCEX KaTEropuii Mmoyib30BaTenei;

- MHQOPMHPOBATH MOJb30BaTeNe 000 BCEX BUAAX MPEIOCTABISAEMBIX OMOIHMOTEKOU

yenyr;



- o0ecne4ynTh TOJB30BATENIIM BO3MOXKHOCTH IOJIb30BaTbcid BceMH (oHAamMH U
UH(POPMALMOHHBIMU yCIyraMu OMOIHOTEKH;

- MIOTYJIIPU3UPOBATH CBOM (DOHJIBI U IPEIOCTABIISIEMbIE YCIYTH,;

- COBEpIICHCTBOBAaTh OuONMMOTEYHOe W HWH(POpPMAIMOHHO - OuOIHorpaduyeckoe
o0ciyXKMBaHUE MOJIb30BaTeNeH, BHEAPSS KOMIBIOTEPHU3AIUIO U ITEPEI0BbIe TEXHOJIOTUH;

- oOecrieunuBaTh BHICOKYIO KYJIbTYPY OOCTYKHUBAHHUS;

- OKa3bIBaTh IOMOIIb TTOJIb30BATEIISIM B BBIOOPE HEOOXOAUMBIX IOKYyMEHTOB;

- IPOBOJUTH YCTHBIE KOHCYJbTAIlUH, MPEAOCTABIsAS B MOJIb30BaHUE pa3inyuHble (POpPMBI
uH(pOpMUpOBaHUS, OpraHu3ys KHIDKHBIC BBICTaBKH, OuOamorpaduyeckue o030pbl, «/Hu
UHOPMALIUN» U IPYTHUE MEPOTIPHSTHUS;

- 3HAKOMUTH I0JIb30BaTENICH C OCHOBaMHU OMOIMOTEYHO-UH(DOPMAITMOHHON KYJIBTYPHI;

- OCYIIECTBIIATh MOCTOSHHBIA KOHTPOJIb HaJ BO3BpAIllEHHEM BBIJAHHBIX TOKYMEHTOB B
Oubnuoreky, NpuUMeHss TpaHbIE CAHKIUU K IOJb30BATENSIM, HE pPACCYMTABIIMMCA B
YCTAHOBJICHHBIE CPOKH;

- co31aBaTh M MOIACPKHUBATh B OHONMOTEKE KOMQOPTHBIE YCIOBUS IS pabOTHI
MOJIb30BAaTEINEiH;

- obecrieynBaTh KOH(PUACHIIUAIHLHOCTH JAHHBIX O MOJIb30BATENAX OUOIMOTEKH;

- OTYMTHIBATHCS B CBOCH JEATENHHOCTH B COOTBETCTBHH C llonokeHuem o OuOIHOTEKE
TexHukyma u ycraHoBieHHbIMU [IpaBunamu.

20. bubnnoTeka nMeeT Ipaso:

- ompeleNniaTb M NPUMEHATh pa3Mepbl KOMIEHCAlMU 3a yiiepd, NpUUYUHEHHBIH
MOJIb30BaTEJIEM OMOINOTEKH;

- yCTaHaBNMBaTh IITpadHBIE CAHKIUK 32 MPEBHIIICHHE CPOKOB IIOJB30BAaHUS
JOKYMEHTaMH OMOJIMOTEKM; JHUINATh IpaBa IMOJb30BAHUSA OMOIMOTEKOH B COOTBETCTBUU C
IpaBUJIaMU TOJIb30BaHUs OnOIMoTekoil TexHukyma;

- YCTaHABJIMBATh MOPSAJOK BbIJJa4M JOKYMEHTOB U3 (oHJa OMOIMOTEKH (B T.4. MO/ 3aJI0T)
MIOJIb30BATENSIM, HE SBIISIONIMMCS Y9aCTHUKAMH 00pa30BaTEIbHOTO MPOIIECCa;

- yCTaHaBIIMBaThb pPEXUM pabOThl OMOIMOTEKH II0 COIJIACOBAHUIO C JAUPEKTOPOM

TexHukyma.

IV. TOPSJIOK 3AIIMCH YATATEJIEN B BUBJIMOTEKY
21. Jlns 3amucu B OWMONHMOTEKY TMOJB30BATENlb 00s3aH MPEIbSBUTH: OOYJAIOIIUNCS -
CTyJIEHYECKHI OWIeT, Menarord, COTPYAHMKH TEXHHKyMa M CTOPOHHHE TMOJL30BATEIH —

yrocToBepeHue tuyHoctd. Ha 3ToM ocHOBaHMM OMOIMOTEKaph 3aMOIHIET YUETHbIE TOKYMEHTHI.



[Tonp30BaTeb 3aMOJHICT YUTATSIbCKUN (OPMYIISIp, YKa3bIBas B T.4. aJIpeC CBOCH AJICKTPOHHON
TIOYTHI.

22. Ha o0Oyyaromuxcst HOBOro Habopa 4uTaTeIbCKUue (GOPMYIISIpbl MOTYT 3alIOJTHATHCS Ha
OCHOBAaHMM TIPUKA30B O 3a4MCICHUU oOy4aromuxcs B TexHukym. Kommm mnpukazoB o
3aYMCICHUA ¥ JBW)KCHUU KOHTHHICHTa CBOEBPEMEHHO MPEIOCTABIISIOTCS OHOIMOTEKe
CeKpeTapeM yuyeOHOH 4acTh TEXHUKYyMa.

23. Ilpu 3anmcu B OMOIMOTEKY MOJIB30BATEIb JODKEH O3HAKOMHUTHCS C IpaBHIAMHU
MI0JIb30BaHUsI OMOIMOTEKOH M MOATBEPIUTH 0053aTEIBCTBO 00 WX BBHITIOJHEHUHU CBOCH MOANUCHIO
B YATATEIHLCKOM (hopMyJIsipe.

24. Yurarenbckuii GopMynsp SBISIETCS AOKYMEHTOM, YIOCTOBEpSIOUIMM (PakT U jary
BBIIaYM  TIOJIb30BATEIIO JOKYMEHTOB U3 (oHga OHONMOTEKH, TaApOsl DIIEKTPOHHO-

o6ubmuoreunoit cucremsl (OBC), ¢ KOTOPOU 3aKITIOYEH TEXHUKYMOM JIOTOBOP.

V. IIPABWJIA NIOJIb3OBAHUSA ABOHEMEHTOM

25. 3a KaXIpIii TOTyYEeHHBIA Ha aDOHEMEHTE JOKYMEHT I0JIb30BaTENb PACIICHIBACTCS B
yuTaTeNbCcKoM (Gopmyisipe. bubimorekapp BHOCHT 3amMch B UUTAaTENbCKUM  (opMyIsip
[OJIb30BaTENsl O BBIJAHHOM JOKYMEHTE (ZaTy BblIauM, Ha3BaHHE JOKYMEHTa, MHBEHTAPHBIH
HOMEp), B T.4. maposic DBC, cTaBUT AaTy Ha KHIKHOM (OPMYIISIpE, KOTOPBIN BKJIAJIBIBACT B €r0O
yuTaTenbekuid popmyssap. [Ipu Bo3BpamieHnn T0OKyMeHTa KHUKHBIN (OpMyYIsip BEIHUMAETCs U3
YUTATENLCKOro (OopMyJisipa M BKJIabIBAETCs B KapMalleKk KHUrH. 1Ipu Bo3BpalieHun JOKyMeHTa
B OMOIMOTEKY 3amMch B YHUTATEIbCKOM (QOpPMYIIsipe aHHYJIUPYETCS MOANUCHI0 pabOTHHKA
O0ubnuoreku (B T.4. BBIYEPKMBAHHMEM HWHBEHTAPHOTO HOMEpPA BO3BPALIEHHOI'O JIOKYMEHTA).
DopMyIsapbl ABISIOTCSA JOKYMEHTaMH YAOCTOBEPAIOMINMHU (DAaKT BbLAAUU U CIAUYM U3/IaHUH.

26. CpokM NOJb30BAHUS JTOKYMEHTAMHU JJIsl Pa3IMYHbIX KaTeTrOpHil mojb3oBaTened u
KOJINYECTBO BbIIaBa€MbIX U3/IaHUH Ha a0OHEMEHTE OIpeJIeNIEHb! CIEIYIOIUM 00pa3oM:

- yueOHasi U METOAMYECcKas JIUTepaTypa BbIIAE€TCS HA CEMECTp WJIM Ha Y4eOHBIH roJ B
KOJIMYECTBE, OMPENENIIEMOM B COOTBETCTBMM C Y4YEOHBIMHU IUIaHAMU M 00pa30BaTEIbHBIMU
IIporpaMMamy;

- MEPUOJNYECKUE WU3IAHUS, W3/IaHUS NOBBILIEHHOIO CIpOca BBIJAIOTCSA Ha cpok 10 10
JTHE;

- XYJIO’)KECTBEHHAsi, HAy4YHO-TIOMYJsipHAas, IO3HABaTelibHAs JHUTepaTypa BBIJAETCS B
KOJINYECTBE He OoJiee MATH HK3EMIUIIPOB Ha CPOK 10 15 nHeil.

27. Tlomp3oBaTeny MOTYT MPOMJIUTH CPOK IMOJB30BaHMSA JOKYMEHTAaMH, €CIIM Ha HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYIMX IIOJIb30BaTeneil. 3a MOJb30BaHUE JOKYMEHTaMH,



MOJIB3YKOLIUMUCS MOBBIIIEHHBIM CIIPOCOM CBEPX YCTAaHOBJIIEHHOT'O CPOKa C MOJIb30BATENSI MOXKET
B3UMAThCS ILJIATA.

28. Kak mpaBwmIio, He MOAJNEKAT BBIJAYE HA JIOM: TEKYIIas EPUOANKA, PSIKUE U [ECHHBIC
KHWUTH, a TaKXXe MOCIEeIHUNA WM €AUHCTBEHHBIN JK3eMIUISp M3JaHus (B T.4. KOMIAKT-AKCK),
xpangierocs B ¢Gonzae. B cayyae ux BblAauu ¢ MOJB30BATENS MOXKET B3UMAThCs 3aJ0r, cyMMa
KOTOPOTO 3aBUCHUT OT LICHHOCTH JOKYMEHTA.

29. JIOKyMEHTBI JIJIsl UCTIOJIb30BAHUS HA TPYIIOBBIX 3aHITHSIX BBIIAIOTCS HA a0OHEMEHTE
Ha GopMyJsip mpenojgaBaTess Wik oGOpMIISIOTCS B PErUCTPALMOHHOM KypHaJje, BbIJAHHBIX Ha
ypok. [IpenogaBarenu camu JIMYHO JOJKHBI IPUXOIUTH 32 KHUTaMU (HE MOCHUIATH CTY/IEHTOB 32
HUMH) U PACIHCHIBATLCS B (GopMyIsipe (PErHCTPAIIOHHOM J>KypHAJe) T/Ie OTMEYaeTcs Jara
BbIJIa4l, UHBEHTapHBIA HOMEP, aBTOP, HA3BAHKUE U KOJIMYECTBO YUCOHUKOB.

B yueGHble KaOMHETHI MPEoaBaTeNsIM BBIJAIOTCS KHUTH TOJIBKO MO COOTBETCTBYIOLIECH
CIELUATIBHOCTH.

Y4eOHUKH TIOCIIe 3aHATHA MOTYT OBITh CHAaHBI B TOT JXK€ JCHb, JUOO IO JIMYHOU
JIOTOBOPEHHOCTH C OMOJIMOTEKOW MpernojaBaTesib MOXKET OCTaBUTh JTH YYECOHHUKH B CBOEM
yueOHOM KaOWHEeTe, eclM Ha HUX HEeT CIpoca CO CTOPOHBI JAPYruX MpernojaBareneil (B T.4. B
COOTBETCTBUH C II. 5.2. HacTosiux [IpaBum).

JlokymeHTbl U HWHGOPMAIIMOHHBIE MaTepHalbl U3 MYHKTOB BBIJAYM NPU YIEOHBIX
KaOWHEeTaxX W JIA0OpaTOPHUSIX HA JOM YHTATEISIM HE BBIIAFOTCS.

OTBETCTBEHHOCTh 3a COXPAaHHOCTb M COCTOSHME Y4YeOHOH JHTepaTypbl HECYT

npenoaaBaTeIn.

VI. TNPABUWJIA MMOJb30OBAHUS UUTAJBHBIM 3AJIOM

30. IIpu coBMemieHHH 30HBI YUTAIBHOTO 3alla C 30HOM abOHEMEeHTa TOKYMEHTHI W
uH(OPMaILIMOHHBIE MaTepUabl, UCIOJIb3yeMble B Mpeleiax BpeMeHH paboThl OMOIMOTEKH B
CTeHaxX y4eOHOTO 3aBe/IEHUs, MOTYT BhIJaBaThCcs HAa a0OHEMEHTE.

31. Tlpm 3aka3e JOKyMEHTa B UHTAIbHOM 3¢ TIOJH30BATENH TPEABSBISIOT
CTYJCHYECKHI OMJIET WM TOKYMEHT, YAOCTOBEPSIONINA TUYHOCTh. [Ipy monydeHnn JOKyMeHTa
u3 (oHma OUOIMOTEKN TOJIB30BATENb PACIIUCHIBACTCS B KHMKHOM (HOPMYIIIpe, MOCiie BHECEHHS
OMOIMOTEKapeM COOTBETCTBYIOIINX 3aITUCEH.

32 Yucio JOKYMECHTOB H I/IH(bOpMaI_[I/IOHHBIX MaTC€pHraJioB, BbIAABACMBIX B UHUTAJIIBHOM
3ale, He OTPAaHUYMUBACTCS, 3a UCKITFOYEHHEM JOKYMEHTOB MOBBIIIEHHOTO CIIPOCa.

33. U3nanus, BblAaBaeMbleé B UYHUTaJbHOM 3aje, MOTYT OBITb 3a0pOHUPOBaHBI 3a

M10JIb30BATEJIEM Ha ONpPEACIEHHBINA CPOK.



34. JloKyMeHTBI, TpeaHa3HAaYeHHBbIC i1 pabOThl B YHWTAJLHOM 3ajie, Ha JOM HE
BBIIAIOTCS. DHIUKIIONEIUH, CIIPABOYHBIC U3JaHMsI, PEIKUE U [IEHHbIC KHUTH, BBIIAIOTCS TOJBKO
B YHMTAJILHOM 3aJie.

35. BBIHOCHTH JIOKYMEHTBI M3 YHTAJIBHOIO 3aja 0e3 pa3pelieHUs COTPYIAHHKA
OMOIMOTEKH 3arpelneHo. B ciiydae HapyIeHus 3TOTO MpaBuia, YHTATEIIH MOTYT OBITh JIUIICHBI
npaBa TMOJB30BAaHUS OHMOIMOTEKOH Ha CpPOK, OINpeAeNseMblid OUOIMOTEKOW B KaXIOM
WHIWBUIYAILHOM Cllydae.

36. He pa3zpemraercs:

- BXOJWTHb B YHUTAIBHBIA 3aJl C JIMYHBIMA W OHMOJIMOTECYHBIMH KHUTAMH, XYypPHAJIAMHU,
ra3eramu, BBIPE3KaMH U3 MIEYATHBIX U3JIAHUHN U IPYTUMH [TEYaTHEIMU MaTepUAIaMU;

- MoceIaTh OMOINOTEKY B BEPXHEH OJICKIC;

- HapyIlIaTh TUIIMHY U TIOPSIOK B IIOMEIIEHHUSIX OUOIMOTEKY;

- 3aX0JUThb 0e3 pa3peuiCHust COTpyAHHUKa OMOJINOTEKH B KHHUT'OXPaHWJINIIC.

VIl. TOPSAOK PABOTHI B KOMIBIOTEPHOM U BUJIEO-30HAX

37. PaboTa B KOMITBPIOTEPHOU M BUJEO-30HAX YYACTHHKOB 00Opa30BaTENILHOTO Ipoliecca
MPOU3BOJIUTCS B IPUCYTCTBUH COTPYAHHUKA OUOIHOTEKU. [ pynoBbie 3aHATHS C 00y4YarOIIUMHUCS
MIPOBOJIATCS 110 TIPEABAPUTENILHOM 3amucH (1aTta, Bpems nposenenus, ®DUO opranuszaropa).

38. Paspemaercs pabora 3a OIHUM IEPCOHAIBFHBIM KOMITBIOTEPOM HE Oosee ABYX
YeJIOBEK OJTHOBPEMEHHO.

39. Ilonp3oBaTenb UMEET MpaBo paboTaTh C (UIBII-KAPTOI MOCe ee MpeABapUTEITHHOTO
TECTUPOBAHUS PAOOTHUKOM OUOITHMOTEKH.

40. ITo Bcem Bompocam moucka wHpopMaruu B ceTd MHTEpHET MOb30BaTeNb TOJIKECH
o0paTUThCS K COTPYIHUKY OMOMMOTEKH; 3ampermiaeTcss oOpaiieHue K pecypcam HHTepHera,
MPEANOIaratoIuM OIIaTy.

41. BxuroueHue W BBIKIIOYEHUE KOMITBIOTEPOB, TEJIEBU30pa, KCEPOKCa, MPUHTEPA U T.J.
MIPOU3BOUTCS TOJIBKO PAOOTHUKOM OUOIHMOTEKH.

42. 3ampermiaercsi OCTaBIATh 0e3 MPUCMOTpa paboTarolMe KOMIBIOTEPHI, TEIEBU30D;
BCKpBIBaTh OJIOKM MHUTaHUS KOMITbIOTEpa W mepudepHiiHble yCTPOMCTBa, KOpIyca MOHHUTOPA,
IIPUHTEPA, CKaHEepa; KaKoe-IMOOo BMEIIaTeIbCTBO B YCTAHOBIEHHOE MTPOrPaMMHOE 00ecrieueHue,
BKJIIOYasi U3MEHEHUE ero HaCTOMKHU.

43. Tlonp3oBaTenu 00s13aHBI HE IOMYCKATh MMONAIaHNs BHYTPh KOMIIBIOTEpA U Niepudepun
MOCTOPOHHUX MPEIMETOB, KUJIKOCTEU U CHITyYUX MaTEPHAJIOB.

44. TlpoaomKUTEIbHOCTh HEMpPEepbIBHON paboThl 3a KOMIbIOTepoM — He Ooisee 1

ACTPOHOMHYECKOTO Yaca; IIPOCMOTp BUleo3anuceld — He 0osee 1,5 acTpOHOMHUYECKOTro Jaca.



45. 3anpeniaeTcsi BRIHOCUTh BHICOKACCEThI, KOMIAKT-IMUCKH 32 MPEIebl TEXHUKYMa.
46. Mcnonb3oBanue MHPOPMAITMOHHBIX MaTepHaioB U3 (oHIa OMOIMOTEKH B y4eOHBIX
KaOWHETaX OCYIIECTBISACTCS IO TPEABAPUTEIHHON JIOTOBOPEHHOCTH ¢ OWOIMOTEKapeM u

00s3aTeNbHOM 3aMKCchio B POPMYJISIp MOJIb30BATES.

Vill.  TOPAJOK PABOTbBI C 3JEKTPOHHO-BUBJIMOTEYHOM
CUCTEMOM

47. DOnexTpoHHO-OMOMMoTeyHass cucrema (nmanee OBbC) — 3TO opraHu3oBaHHas IS
00CIyXKMBaHUSI YUTATENIel COBOKYIMHOCTh IMOJHOTEKCTOBBIX AJIEKTPOHHBIX PECYPCOB, MOCTYH K
KOTOPBIM BO3MOXEH B YAAJIEHHOM PEXUME.

48. DOBC mnpeana3HadeHa s oOOeclieYeHHUs TpernojaBareield, COTPYIHHUKOB U
0o0y4Jaromuxcsi B TEXHUKYME OJJIEKTPOHHBIMU MaTepuajliaMd Yy4eOHOTO, Hay4dyHOro, y4eOHO-
METOJMYECKOT0 M CIPABOYHOIO XapakTepa OecljiaTHO B LENSIX MOBbIMEHUs 3(pQexkTuBHOCTU
OpraHu3aly 00pa30BaTENIbHOIO M BOCIMUTATENBHOIO IPOLIECCOB HA OCHOBAHMU JOTOBOpa O
corpyaHudectBe. [lomHble TEKCThI M30paHHBIX M3JAaHUM IMPEIOCTABISAIOTCA IO MOJAINUCKE BCEM
MOATBEPKICHHBIM [0JIb30BATENSIM TEXHUKYMA, MPU 3aKIOUYEHUU TEXHUKYMOM JOTrOBOpa Ha
MCIIOJIb30BaHUE PIIEKTPOHHOI OMOINOTEKH.

49. Jloctynm k pecypcam DOBC perymupyercs: 3akoHamu P®; mocTaHOBICHUSMHU
[IpaButenscTBa P®; mnpukazamu MunuctepcTBa oOpa3zoBanus u Hayku P®D; cranmapramu 1mo
uHpopManuu, OUOTMOTEYHOMY U H3AATEIbCKOMY ey,  HOPMAaTUBHBIMH JOKYMEHTaMH;
HacTossmmu [IpaBunamu.

50. VYcmyru, mpenocraBnsiemble OBC, paccMmarpuBaroTCs, KakK CpEICTBO ITONTYYEHUS
MH(pOpMallMi B HAYYHBIX M OOPa30BaTEIBHBIX LENSIX C COOJIIOJIEHUEM aBTOPCKHUX IpaB U HE
MOTYT OBITh UCHOJIb30BAHBI B KOMMEPUECKUX LIETISX.

51. Opranusaiys npexocTaBiseT CBOUM MHoib3oBaresM goctyn kK ObC. Bxox B cuctemy
OCYIIECTBIISIETCS C KOMIBIOTEPOB OMOJIMOTEKH, C JaibHEHIIed peructpauuedl B JIUYHOM
KaOuHeTe, KOTOPBIH JAaET BO3MOXKHOCTH IOJIb30BAThCS JIAHHOM 3JIEKTPOHHO-OMOIMOTEUHON
CUCTeMOH U3 000N TOYKH, uMeromie noctyn k cetu «MHtepHeT». [IpuBsi3ka monb3oBarens K
opraHuzanu ocymecTtisercss BxogoM B OBC ¢ 0o00ro KoMIblOTEpa, BXOJSIIETO B
KOPIOPATUBHYIO CeTh opranm3anuu (u3-moj IP-agpeca opranmsainuu, BHECEHHOTO B HACTPOUKHU
ObC) unu npu nomouu Anmunuctparopa ObC B opranuzanuu.

AJMUHUCTPAaTOp — 3TO COTPYAHMK OPraHU3aLUU-TIOANNCYHMKA, YIOJTHOMOYEHHBIM K
UCIIOJIb30BAaHUIO  JIOTIOJIHUTEIBHBIX  CEPBUCOB M BO3MOXKHOCTeW. Hasznauenume poisn

AIMUHHCTpATOpa OCYHICCTBIACTCA AUPEKTOPOM TEXHHUKYMaA.



52. Anmunuctparop ObC uMeer mpaBo yaanuTh YY4ETHYIO 3alHCh IOJIB30BATENS WU
NPUOCTAHOBUTH JOCTYI Mosib3oBatelis B ObC 1o cieayonM OCHOBAaHHSIM:

- IMEIOTCSI JOKa3aTeIbCTBA TOTO, YTO MOJIB30BATENb HapymaeT Hactosmue [IpaBuna;

- IIpeJICTaBJICHHAs T0JIb30BaTeIeM HH(POPMAIUS He SIBISIETCS MOJTHOU, IOCTOBEPHON HMITU
aKTyaJIbHOM;

- [0Jb30BaTelb HapyllaeT 3akoHoaarenbcTBO  Poccuiickoit  ®epepauuu 00
MHTEJUIEKTYaIbHON COOCTBEHHOCTH;

- yuerHas 3anuch llonp3oBaTens He Hcmonb3yercs Oojee yem 2 Mecsdlla ¢ MOMEHTa
perucTpanmm.

53. Hocrynm k momHbIM pecypcam OBC mpemocraBiseTcss MOCIe TPOXOKIACHUS
IpOIEeypbl PEerucTpaui U aBropusanuu. [lodyunts HOMep aboHEHTa, Mapoiab U JOTHH (UMs
nonb3oBaresns) it Bxojaa B ObC MoxkHO B OMOIMOTEKE TEXHUKYMA.

54. JlocTyn KO BCeM MOJTHOTEKCTOBBIM pecypcam ObC obecmneunBaercss ¢ J1t000ro
pabouero mecra, MOAKIIOYSHHOTO K ceTH MHTepHeT.

55. Ilonw3oBatenu ObC umeroT npaso:

- OecmatHoro goctyna Kk pecypcam ObC;

- OCTyIMa K MOJHBIM TEKCTaM MPOU3BeeHU, pa3MerieHHbIX B DbC;

- K nepcoHanu3zupoBanHoil yactu ObC, B TOM dnclie CKaYMBaHUU TEKCTa (MIOCTPAHUYHO),
HO He 6oitee 10 % oT 001Iero 00beMa UCTOYHHKOB;

- TONyyaTh KOHCYJBTATUBHYIO IIOMOIIL OT OHOIMOTEKaps B TIOUCKE M BbIOOpE
AIIEKTPOHHBIX HCTOUHUKOB WH(OPMALIUH.

56. CTopoHHHE HEaBTOPU30BaHHKIC MMOJIb30BaTe Tl DbC HMEIOT IPaBo MPOCMOTPa TOIBKO
O6ubauorpadguuecKux onucaHuil T0KyMEHTOB, BXOAAmUX B coctaB ObC.

57. Ilonp3oBaTenu 00s3aHbI COOJIOaTh ABTOPCKHUE MpaBa HA PECypChbl, pa3MellleHHbIE B
OBC, B COOTBETCTBUM C ACHCTBYIOIIUM 3aKOHOIATEILCTBOM:

- TIOJIb30BATENh MOKET HMCIOJIB30BATh MOIYYEHHYIO KOTHIO TOJBKO B 00pa30BaTEbHBIX
LEJSIX;

- TOJb30BaTeNb HE JIOJDKEH OCYIIECTBIATh KOMMEPUECKOE paclpoCTpaHEHHUe
NOJYYEHHOM KONHMM, T. €. TUPAKHUPOBATh €€ JIOOBIMH CIOCOOaMH, BKJIIOYasl TMEYAaTHBIA U
AJIIEKTPOHHBIN JOKYMEHT.

58. Tlpu pabote ¢ pecypcoM IMOJIb30BATEIN 00sI3aHBI COOJIIOIATh MMPABUIIA TIOJIB30BAHUS

DIEeKTPOHHO-OMOIMOTEUHONW CUCTEMOH.

IX.  3AKIIOYUTEJIBHASA YACTDH
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59. Hacrosimue IlpaBwmiia nmons3oBanust ouommorekoir I'AIIOY CO «BepxHeTypuHCKHI
MEXaHUYECKOU TCXHUKYM)» BCTYIAKOT B ,Z[GI>'ICTBI/IG II0 UCTCUCHHUU JOCCATHU I[Hefl CO IOHA €ro

YTBEPKJICHUS TUPEKTOPOM TEXHUKYMA.

PazpaGorunk: ['pumuna M.B., 6ubnmorexkaps ['AIIOY CO «BepxHeTypuHCKUl

MEXaHUYECKUHA TEXHUKYM)

CoracoBaHO NI€1aroru4eCKUM COBETOM
[TpoTokon Ne OT«__ » 2020 r.

[IpuHsTo ¢ yuetom MHeHHs CoBeTa 00yJarommxcs
[TpoTtokom Ne oT 2020 r.
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IIpuiaoxenune

Ilepeyenb HapylIeHUil, 32 KOTOpPbIe NoJab30BaTe i oudanorexkn FAIIOY CO
«BepxHeTYpHMHCKHUII MeXaHMYECKUI TEXHUKYM» 0013aHbI MCTIPABUTH UJIM 3aMEHUThH

nonpemeﬂﬂuﬁ HJIHA yTepﬂHHBIﬁ AOKYMEHT

1. YTeps ToKyMeHTa.

2. B neyaTHOM JOKYMEHTE HE XBaTaeT OAHON U (MUJIH) OOJIee CTPAHMII.

3. B neyaTHOM JOKYMEHTE HE YUTACTCS OJHA U (MJIM) CTPAHMII.

4. Hapy1ieHa 1emocTHOCTh neperieTa Ju00 JOKyMEHTa.

5. HeuuTaembie hparMeHTHI 3JICKTPOHHBIX H APYTUX HOCUTEINEH HH(OPMAIIHH.

6. Jedopmarust crpaHul] U OOJOXKKH JOKYMEHTa BCIEACTBHE HEOPEKHOTO
MOJIb30BAHUS.

7. Ha crpanunax wiu o0JIOKKE TIOKYMEHTa MPUCYTCTBYIOT MOCTOPOHHUE PUCYHKH,

MMOAYCPKHUBAHHA, HAAIIUCHU, CACITIAHHBIC HC TI/IHOFpa(bCKI/IM CIoco0oM.
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